
2010 Exhibitor Contract 
 
NBMBAA 32nd Annual Conference and Exposition – September 21-25, 2010 

Los Angeles Convention Center – Los Angeles, California  

 National Black MBA Association, Inc.  - 180 Nor th Michigan Avenue, Suite 1400 

 
 
 

PLEASE PRINT OR TYPE    Sales Rep: ___________________ 
  
Exhibiting Company   (Full Legal Name)   Industry  
 
 

Contact Name (All correspondence will be sent to this individual)    Title    
 
 

Address   
 
 

City    State   Postal Code 
 
 

Phone   Fax   Email  
 
 

Authorized Signature (Not Valid unless signed) Date        NBMBAA Signature   
Date 
 

Agreement: By affixing his/her signature to this agreement, the exhibiting company contact certifies that he/she has 
read and agrees to all Terms and Condition, as well as Rules and Regulations written or implied by this agreement.  

Premier- $8,000         (plus cost of 20’x20’ or larger booth package)     
• Company profile listing on interactive floor plan & career advantage guide  
• Company logo w/hyperlink to career page on NBMBAA interactive floor plan  
• Company logo w/booth number on premier employer banner  
• Listing of employer plan level in conference literature 
• Unlimited access to conference job match resume database (July-December)  
• (4) job postings in conference job match database  
• (3) complimentary interview spaces in employment network - per day* 
• (16) Keynote Luncheon tickets (per day)  
• Two tickets to Welcome Reception (aka Grand Affair)  
• Authorization to host a hospitality reception (additional fees apply) 
• 1-Year Black MBA Magazine Subscription  
• 35% off annual subscription to employment network database  

Champion- $6,000      (plus cost of any booth package)  
• Company profile listing on interactive floor plan & career advantage guide  
• Company logo on interactive floor plan on NBMBAA Website 
• Listing of employer plan level in conference literature 
• Unlimited access to conference job match resume database (July-December)  
• (3) job postings in conference job match database  
• (2) complimentary interview spaces in employment network - per day** 
• (2) Keynote Luncheon tickets (per day)  
• Authorization to host a hospitality reception (additional fees apply) 
• 1-Year Black MBA Magazine Subscription  
• 25% off annual subscription to employment network database  

 
Featured- $4,000       (plus cost of any booth package) 
• Company profile listing on interactive floor plan & career advantage guide  
• Company logo on interactive floor plan on NBMBAA Website 
• Listing of employer plan level in conference literature 
• Unlimited access to conference job match resume database (July-December)  
• (2) job postings in conference job match database  
• (1) complimentary interview space in employment network – per day** 
• (1) Keynote Luncheon ticket (per day)  
• Authorization to host a hospitality reception (additional fees apply) 
• 1-Year Black MBA Magazine Subscription  
• 15% off annual subscription to employment network database  

 
Contributing- $2,000    (plus cost of any booth package) 
• Company profile listing  on interactive floor plan & career advantage guide  
• Listing of employer plan level in conference literature 
• Unlimited access to conference job match resume database (July-December) 
• (1) job postings in conference job match database  
• 1-Year Black MBA Magazine Subscription  
• 5% off annual subscription to employment network database  

Instructions: Select an employer plan below and then select a booth package. 
Add the employer plan fee plus the booth package together for the total amount 
due. A selection in both categories is required*  
Employer Plan  Cost      * Booth only 
__  Premier   $ 8,000    __  Education  
__  Champion  $ 6,000          __  Non-profit 
__  Featured  $ 4,000          __  Small Business 
__  Contributing  $ 2,000          __  Government 
 

Booth Package  Price Comp Registrations 
__   10’ x 10’ Standard   6,250   1 Full / 4 Exhibitor  
__  10’ x 10’ Corner  $ 6,500   1 Full / 4 Exhibitor 

__  10’ x 10’ Education*  $ 1,000   0 Full / 2 Exhibitor 
__  10’ x 10’ Non-Profit* $ 1,500   0 Full / 2 Exhibitor 
__  10’ x 10’ Small Business* $ 1,750   0 Full / 2 Exhibitor 
__  10’ x 10’ Government* $ 4,950   0 Full / 2 Exhibitor 
__  10’ x 20’ Standard $12,500    2 Full / 8 Exhibitor 

__  10’ x 20’ Corner  $12,750   2 Full / 8 Exhibitor 
__  10’ x 20’ Education*  $ 2,000   0 Full / 4 Exhibitor 
__  10’ x 20’ Non-Profit* $ 3,000   0 Full / 4 Exhibitor 
__  10’ x 20’ Small Business* $ 3,500   0 Full / 4 Exhibitor 
__  10’ x 30’ Standard  $18,750   3 Full / 12 Exhibitor  

__  10’ x 30’ Corner  $19,000    3 Full / 12 Exhibitor 

__  20’ x 20’ Island  $26,000   4 Full / 16 Exhibitor 

__  20’ x 30’ Island  $38,500   4 Full / 25 Exhibitor 
__  20’ x 40’ Island  $51,000   4 Full / 25 Exhibitor 

 
Booth Package includes- 8’ high background drapery, 36” high drapery dividers to define the 
boundaries of booth space, 7” x 44” booth identification sign with company name and booth 
number, one 6 ft. table & two chairs per 10’x10’ booth.   

 
 

Payment Information – Total Amount Due $_____________ 
__ Charge Full Amount   __ __ Check Enclosed  Charge - Deposit   

__ Visa   __ MasterCard   __ Amex __ Discover 
 

 
Credit Card Number    Expiration Date 
 

 
Name on Card 
 

 
Signature                    White copy-finance    Yellow Copy- Exhibitor     Pink- CPD 
 
 

 

 
 

PLEASE READ CAREFULLY 
 

Payment: A n on-refundable de posit e qualing 10% of th e to tal 
commitment is  REQUIRED t o a ccompany t his s igned 
application.  50% of the remaining balance is due within 30 days 
of c ommitment. Full pa yment is d ue w ithin 60 d ays o f 
commitment, but n o l ater t han July 1 , 2 010. Failure t o m ake 
required payments may r esult in  r ejection o f t his application o r i n 
reassignment or cancellation of assigned exhibit space. Before any 
Exhibitor m ay b e allowed t o e xhibit, a ll outstanding financial 
obligations to NBMBAA must be satisfied.  
 

Cancellation: Exhibitor may not cancel this contract or  reduce the 
amount o f a ssigned e xhibit s pace w ithout written n otification to  
and w ritten a cknowledgment from NBMBAA. In t he e vent o f 
cancellation or  r eduction, E xhibitor shall b e l iable f or 5 0% of  the 
original commitment. Any balance remaining from this amount that 
has b een p aid b y E xhibitor s hall b e r efunded t o E xhibitor b y 
NBMBAA. There are no cancellations or reductions of assigned 
exhibit s pace p ermitted a fter M ay 3 1, 2 010, at w hich t ime 
Exhibitor shall remain liable for the total commitment stated in this 
contract. In the event of a booth size reduction, the Exhibitor will 
be assessed a $200.00 processing fee for every 100 square feet of 
reduced space.  
 

Booth Location (provide preferred booth numbers below) 
     
 

      

1st Choice 2nd Choice 3rd Choice 
 
 
 
 
 
 

Chicago, IL 60601- Phone: 312-236-2622 - Fax: 312-580-8705 - email: cpd@nbmbaa.org
                                    Visit www.nbmbaa.org for more information. 
 
 

http://www.nbmbaa.org/�


 

NBMBAA EXHIBITOR RULES AND REGULATIONS 
 

Please r ead the R ules a nd Regulations b elow. Th is c ontract is  n ot bind ing un til accepted. 
When so accepted, it wi ll constitute a  binding agreement between the National Black MBA 
Association, I nc. ( NBMBAA) and your c ompany (Exhibitor) subject t o its Terms a nd 
Conditions, including, but not limited to, the Rules and Regulations which are listed below. It 
is the responsibility of the Exhibitor to be fully familiar with the Rules and Regulations and to 
ensure that e ach m ember of  th e Exhibitor attending th e Annual C onference is a lso familiar 
with the Rules and R egulations. NBMBAA reserves t he right to a djust the R ules and 
Regulations at any time without notice. Current Rules and Regulations are accessible online in 
the Exhibitor Service Center for download to all confirmed Exhibitors. 
 

1. Make All CHECKS payable to: NBMBAA, Inc. 
 

2. Mailing: National Black MBA Association Inc., 75 Remittance Drive, Suite 6515 Chicago, 
Illinois 60675-6515. 
 

3. A non-refundable d eposit equaling 10% of  the t otal commitment is  REQUIRED to 
accompany th is signed application. 50% of t he remaining balance is d ue within 30  days of  
commitment.  Full payment is du e within 60  days of  commitment, but  no la ter than July 1, 
2010. F ailure to m ake r equired payments may r esult in r ejection of  thi s a pplication or  in 
reassignment or cancellation of assigned exhibit space. Before any Exhibitor may be allowed 
to exhibit, all outstanding financial obligations to NBMBAA must be satisfied. 
 

4. Booth Assi gnment: NB MBAA has sole dis cretion in th e a ssignment or  r eassignment of  
booth space. Exhibitor may not reassign or sublet assigned exhibit space, in whole or in part, 
without p rior written p ermission of NBMBAA. Booth a ssignment i s based o n the da te of 
postmark, E xhibit Booth r equirements a nd o ther c riteria de emed necessary t o e nsure the  
overall success of the Annual Conference. 
 

5. Contract: This  a pplication, whe n accepted by NB MBAA, c onstitutes a  binding le gal 
agreement. Acceptance of application is deemed to occur only when confirmed to Exhibitor. 
 

6. C ancellation: Exhi bitor m ay n ot c ancel thi s contract or  r educe the a mount o f a ssigned 
exhibit space without written notification to and written acknowledgment from NBMBAA. In 
the e vent of  c ancellation or  r eduction, Ex hibitor sh all b e li able f or 5 0% of  t he original 
commitment. A ny b alance r emaining f rom th e original commitment that ha s be en pa id by  
Exhibitor sh all b e r efunded t o Exhibi tor by NB MBAA. Th ere a re n o c ancellations or  
reductions of assigned exhibit space permitted after May 3 1, 2010, at which time Exhi bitor 
shall remain liable for the total commitment stated in this contract. In the event of a booth size 
reduction, the Exhibitor will be assessed a $200.00 processing fee for every 100 square feet of 
reduced space. Please Note: Exhibit space will be released if full payment is not received by 
May 31, 2010. All cancellations must be submitted in writing to: Exhibitor Services, National 
Black M BA A ssociation, Inc. 180 No rth Michigan Ave nue, S uite 1400, C hicago, I llinois 
60601-7478. 
 

7. Agreement: By affixing his/her signature to this agreement, the Exhibitor contact certifies 
that he/she has read and agrees to all Terms and Conditions, as well as Rules and Regulations 
written or implied by this agreement. 
 

8. Inquiries: Contact Exhibit Services via facsimile at (312) 580-8705. 
 

9. C ontract f or S pace: The  r equest for booth s pace, upon a cceptance b y NBMBAA, 
constitutes a contract for rental of the space assigned between NBMBAA and the Exhibitor, 
provided; however, t hat NBMBAA shall b e r eleased f rom the ob ligations in th e e vent of  
strikes or other circumstances beyond NBMBAA’s control. 
 

10. Space Assi gnment: NBMBAA h as sole d iscretion in th e assignment or  r eassignment of  
booth space. Exhibitor may not reassign or sublet assigned exhibit space, in whole or in part, 
without prior wr itten permission of NB MBAA. B ooth assignment is ba sed o n the da te of 
postmark, and o ther c riteria deemed necessary to  e nsure t he o verall s uccess o f the  Annual 
Conference. NB MBAA ha s the r ight to a lter a n E xhibitor’s a ssigned s pace i f it i s deemed 
necessary in the best interest of the Annual Conference. 
 

11. Character of the Annual Conference: NBMBAA reserves the right to make such additional 
conditions, Rules a nd R egulations a s is de emed ne cessary t o e nhance the success of  th e 
conference, and to decline or prohibit any exhibit which, in its judgment is not in keeping with 
the c haracter of the Annual C onference, this reservation being a ll-inclusive a s to persons, 
things, printed matter, products, and conduct. 
 

12. Auxiliary Services and Labor: Decorating, drapery, furniture rental, drayage, sign painting 
and labor will be handled by the official service contractor. The Exhibitor shall provide only 
the material and equipment that is owned and is to be used in the exhibit space. All other items 
used in the booth are to be provided through arrangements with the official service contractor. 
Payment for services provided to the Exhibitor by the contractor is the responsibility o f the 
Exhibitor. All services n ot ordered i n advance must b e p rocured th rough th e Exhibitor’s 
Service Center. All labor requirements can be acquired from the official service contractor. 
 

13. Display Construction and Limitations: NBMBAA bases the allocation of booth space by 
the designated plan selected in  this application. Also review the Exhibitor Service Guide for 
current rules: 
a) Booth Construction: NBMBAA must approve any canopies or ceilings over the front half 
of the exhibit booth area no later than 30 days prior to the Annual Conference. 
b) Booth Signage/Decorations: Nothing can be posted on, tacked, nailed, screwed or otherwise 
attached to columns, walls, floors, or other parts of the building, booth structures or furniture. 
Balloons, st ickers and decals are not allowed in  the building. Each Exhib itor is entitled to a 
reasonable sight line from the aisle regardless of the size of the exhibit. 
c) S pace R estrictions: A isles a nd oth er sp aces in the A nnual C onference are no t leased to  
Exhibitors. No booth is  to e xtend into this space. All di splays, int erviews, le ctures, 
demonstrations o r o ther type o f a ctivity sha ll be  c onducted i nside th e contracted sp ace. 
Limited private i nterview s pace i s a vailable a t a  separate c ost through the E mployment 
Network Program. 
d) Booth height and depth: Within the exhibit area, the exhibit or display height is restricted to 
a maximum of 20 feet. Exhibits shall be constructed and arranged so that they do not obstruct 

the general view nor hide the exhibit of others. If a side wall or product(s) is taller than 42 
inches, it should not extend more than five feet from the back wall. 
e) Prize d rawings a nd promotions: P rize dr awings will be  allowed within the  gui delines 
furnished by NBMBAA. Distribution o f t rade pub lications, in vitations, circulars, business 
cards, n ovelties, etc. may b e m ade only w ithin t he space a ssigned to  the E xhibitor 
distributing such materials and must be able to fit into a giveaway bag. 
f) S olicitation and p roduct s ales: Exhibitor may e xhibit a nd demonstrate pr oducts o n the 
basis of their potential information and commercial value, not for the purpose of selling on 
the Exposition floor. All Exhibitors are required to adhere to such Rules and Regulations as 
may b e e stablished by the US  I nternal R evenue S ervice t o insure continued income ta x 
exemption f or th e N BMBAA Annual C onference. N o pe rson, f irm o r o rganization not 
having c ontracted with NBMBAA for the oc cupancy of  b ooth s pace wi ll b e permitted to 
display or  d emonstrate its  p roducts/services, or  distribute promotional m aterials i n the 
Exhibit Hall, public areas of the center or in hospitality suites. Any infringement of this rule 
will result in the prompt removal of the offending persons from the Hall. 
g) S ound: Ex hibitors ope rating s ound equipment wi ll b e e xpected to ke ep the  s ound a t a  
reasonable volume. No s ound effects that carry to adjoining booths are permitted. Headsets 
with videos are acceptable. Showing of videos, slides, transparencies, opaque materials, etc. 
will only be permitted within the confines of the Exhibitor Booth. 
h) Lighting: Spotlights and floodlights must not interfere, distract or annoy others. Clip on 
types are not allowed. 
i) S torage: F ire r egulations prohibit a ny s torage in the Exhib it Ha ll. Ar rangements f or 
storage are the sole responsibility of the Exhibitor. All packing containers, cardboard boxes 
or corrugated paper, excelsior and wrapping paper must be removed from the Exhibit Hall 
prior t o th e o pening of  t he event. Storage a rrangements can be  m ade by vi siting th e 
Exhibitor’s Service Center at least one (1) hour prior to product needs. There is an additional 
cost for this storage. 
j) S afety P rovisions: E xhibitor m ust p rovide the ne cessary shie lding o r sa fety ite ms to  
protect attendees, other Exhibitors and all ot hers f rom equipment that is op erable or  f rom 
any other material, processes or operations which might cause bodily harm. 
k) Food: Ex hibitor may s erve food a t their booth only if  provided through the designated 
representative of NBMBAA. 
 

14. Security/Guard Service: While NBMBAA will p rovide t wenty-four (24) hour security 
from Monday through Friday, protection of the property and insurance are the Exhibitor’s 
sole r esponsibility. Ex hibitor a grees tha t NBMBAA has no obligation to  provide security 
services and NBMBAA makes no representation whatsoever with the respect to the security 
of the premises. Individual booth security is available at an additional fee to Exhibitor. 
 

15. Non-Liability: It i s expressed, unde rstood and agreed by e ach and every c ontracting 
Exhibitor, his /her agents and his/her guests that neither NBMBAA, nor its  employees, nor 
its contractors shall be liable for loss of or damage to the goods or properties of Exhibitor. 
At all times such goods and p roperties remain in the sole possession and custody o f each 
Exhibitor. 
a) Removing it ems: Ex hibitors a re r equired t o complete an Equ ipment Removal Pass and 
sign for any equipment removed from the Exhibit Hall. 
 

16. Indemnification C lause: Each pa rty hereby agrees to  in demnify, defend and ho ld th e 
other harmless from any loss, li ability, costs or  damages arising from actual or  threatened 
claims or causes of action (hereinafter, the “Claims”) resulting from the gross negligence or 
intentional misconduct of such party or its respective officers, directors, employees, agents, 
contractors, members or participants (as applicable), provided that with respect to officers, 
directors, e mployees, a nd a gents, such in dividuals a re a cting w ithin t he scope o f the ir 
employment or agency, as applicable. In the event Claims are asserted against either party, 
each party agrees to provide written notice within 10 working days of the existence of such 
Claims to the other party. Moreover, both parties agree to cooperate and coordinate in the 
defense o f s uch Claims so a s to a void u nnecessary e xpense and f ees. The parties further 
agree that their liability for attorney fees incurred by the other party in the defense of any 
Claims shall be limited to those reasonable fees necessary for the defense of the party.  
 

17. Exhibitor’s Admission Credentials: Exhibitor shall furnish NBMBAA with an advance 
list of its representatives prior to the event. Representatives must register upon arrival, and 
are r equired t o wear id entification badges containing the name of  th e f irm tha t contracted 
space a t a ll t imes. The badges a re n ot t ransferable, and NBMBAA reserves the r ight to  
withdraw the use of a badge used to gain admission to the Annual Conference by any person 
other than the one for whom it was issued. Exhibitor will be admitted to the Exhibit Hall at 
least one (1) hour before the opening of the hall, each show day. Any special arrangements 
must be made in advance. 
 

18. Exhibit Ho urs, I nstallation and Dismantling: The hours during which the Annual 
Conference will be  op en a re out lined in  the Exhi bitors Service M anual. Un der no 
circumstances m ay di smantling o ccur before the dismantling ho urs specified. A ll freight 
must be removed from the Exposition floor by Friday night. Exhibitor shall be liable for all 
storage and handling charges for failure to remove exhibit by specified time and date. These 
hours are subject to change. 
 

19. Annual Conference Postponement a nd/or C ancellation: NBMBAA, a t its dis cretion, 
shall have the right to postpone or cancel the Annual Conference and Exposition, and shall 
be l iable in n o wa y t o th e Exhi bitor f or los ses r esulting f rom such delay or  c ancellation. 
NBMBAA will not be liable for the fulfillment of this contract as to the delivery of exhibit 
space if non-delivery is due to any of the following causes: By reason of the facility being 
damaged or  destroyed by fire, act of God, pub lic enemy, war or  insurrections, s trikes, the 
authority of  the  l aw, po stponement or  c ancellation of  t he Annu al C onference, or  for a ny 
cause beyond its control. 
 

20. Consortium: Consortiums must adhere to the aforementioned Rules and Regulations, as 
well as the Terms and Conditions outlined in the Consortium Application. Aisle carpet used 
in th e Consortium m ust be  th e c olor use d t hroughout the e ntire E xhibit Hall. All 
Consortiums m ust submit a  le tter of  i nterest by March 3 1, 2010 to Corporate P artner 
Development via fax at (312) 580-8705. 
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